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Rationale
We believe that it is essential that risks to the health and safety of our pupils, staff, buildings, school grounds,
visitors and school events must be controlled through regular risk assessments.
All risk assessments for teachers, such as visits, trips, classroom and land are requested from the school
office.

Conduct of risk assessments
Risk assessments should be carried out by either:
➢ teaching staff
➢ other experienced persons such as qualified Kindergarten staff, trustees or visiting staff undertaking
activities at the school
➢ assistance can be sought from our Health & Safety advisor, J W Filer.

Features of risk assessments
Risk Assessments should identify the following and these should be filled out on the Risk Assessment Form:
➢
➢
➢
➢

hazards
the persons who might be affected
the level of risk
what effective control measures could be put into place?

When should they be done?
Risk assessments should be done:
➢ On all school trips and off-site visits
➢ when going into an area that may have changed since the last time, such as the land; you may find that
brambles have grown, or contamination from wild animals since the last time you visited
➢ In classrooms, a daily risk checklist to be completed
➢ in a situation where you are unsure of the environment
➢ before using new tools/equipment
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Who is responsible for each assessment?
Kindergarten
Every day a senior staff member must check the inside area and outside area before the children come into
that area.

Classrooms (including craft areas)
Every day the teacher responsible for that room must check their area and any areas that they will be taking
their children.

Class trips
The person responsible for that trip must check and record the risks prior to going. If it is a residential visit,
this must still be done. Remember to carry out a risk for each stage of the trip e.g. a visit by foot to a farm
would need a risk assessment for the walk and a risk assessment for the farm. All these assessments should
be neatly recorded on the correct form and filed in the main office.

Newly identified hazards
Once a new hazard has been identified then the following procedure takes place:
➢ A thorough risk assessment is undertaken
➢ If the risk can be removed at the time (e.g. cutting back branches) then do so and record this on the risk
assessment

Effectiveness
We believe this policy will be effective only if we ensure consistency across the school by regular discussion in
teachers’ meetings.

Coronavirus
A full coronavirus risk assessment has been completed before the new term which begins on 3
September 2020. All the new control measures will be in place for the start of the new term. This is
under constant review and will be updated in accordance with government guidance and any new
perceived risk. Parents may ask to see the risk assessment by contacting the school administrator.
Endorsement:
Name: Linda Parker
Position: Chair of ECTE
Date: 30/08/20 ............................

2

